May 13th, 2026                                                                                             
Dear Valued Vendor,
We hope you are doing well. 
We are reaching out to inform you that our organization will soon discontinue issuing payments by check.  The final date we will issue check payments is 06.02.26.  After this date, all vendor payments will be processed exclusively via ACH (Automated Clearing House).
To ensure a seamless transition and avoid any disruption to future payments, we request that you provide the following documentation:
· Your ACH banking information on company letterhead or bank letterhead
· A completed copy of the attached ACH Authorization Form
Please return the required information and completed form to APInvoices@zones.com at your earliest convenience.  Timely submission will allow us to update your vendor profile prior to the transition deadline.
We appreciate your prompt attention to this matter and your continued partnership.
Thank you…
Best Regards, 
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MELISSA MCDANIEL 
Accounts Payable Manager | Zones, LLC
W: 253-205-3384 | zones.com
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